&0 Bonfire

Multi-Category Decisions

Overview & Highlights

Important Notes to keep in mind:

e Review “Project Description” and any posted “Public Notices” carefully before selecting
which decisions you want to submit to

e Before the opportunity closes, you have the option to change which decisions you are
submitting to by going back to Step 1 of your submission
You can submit to as many decisions as you would like/are able to satisfy
Pay close attention to the tags on pieces of Requested Information to ensure what you are
submitting matches the decision

e Review, download and fill out all “Supporting Documentation” and “Requested
Information” well in advance.

e \We strongly recommend that you give yourself sufficient time and at least ONE (1) day
before Closing Time to begin the uploading process and to finalize your submission

Quick Resources

Video Walkthrough
Detailed training: Check out our full training video on submitting to Multi-Category Decisions.
Quick Video: Check out our high-level overview video, which contains a walkthrough of the Vendor Registration

and Submission process

Bonfire Resources/Articles:

e Creating and Uploading a Submission (for Vendors)
e How do | change which categories/decisions I'm submitting for?
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https://attendee.gotowebinar.com/recording/2738242867410079746
https://support.gobonfire.com/hc/en-us/articles/203903356-Vendor-Registration-and-Submission-
https://support.gobonfire.com/hc/en-us/articles/203903356-Vendor-Registration-and-Submission-
https://support.gobonfire.com/hc/en-us/articles/360011034814
https://support.gobonfire.com/hc/en-us/articles/360008121553-How-do-I-change-which-categories-decisions-I-m-submitting-for-
http://www.gobonfire.com/training

Multi-Category Decision Process

)
DEMO  Portal —* Log in/ Register

Accessing the Opportunity

Procurement Portal

Getting to the right location

Login  Open Public Opportunities  Past Public Opportunities

Log in with your Bonfire Account

0 Log into the portal. e g
(If you do not have an account please o | ascusmn

New Vendor Registration

Register for one)

O Search and find your opportunity Procurement Portal bEMo

Justine Phan

(under the “Open Public Opportunities” or Depariment: A1

“My Opportunities" [fOI’ invited projects] Open Public Opportunities  Past Public Opportunities My Opportunities

tabs.) -

Staus 4 Ref.# Project Department Close Date Days Left Action
EE rei0%  BukFuids Purehasing Jun 26th 2020, 3:00 PM EDT 18 View Opportunity
[ oren VY ERP Software Solution Purchasing Jun 26th 2020, 7:00 PM EDT 19 View Opportunity
D I f yo u are I OOkI n g to Contl nue With an [ oren VY Recruitment Services Purchasing Jul 51h 2020, 7:00 PM EDT \vlew Opportunity
Opportunity you had previously Started _ m RFP3948 Paper Products Purchasing Jul Bth 2020, 12:00 PM EDT 28 ‘'View Opportunity

Resuming m: : Submission Technical Support  Portal Security ~ Terms of Senvice  Privacy Policy -3

RFP3948 -Bszﬁer Products oiilo

Navigating the Opportunity

Q Project Details

Project: Paper Producls

June 2020 prev | next
Project Details & Important Events

[ Note key project dates and details under "’ .

[ H . n H
the “Project Details” section q m m w s m w
Open Date: Jun 8th 2020, 12:00 PM EDT _
28 29 30
Questions Due Date: Jul 6th 2020, 12:00 PM EDT _

Close Date: Jul 6th 2020, 12:00 PM EDT

Days Left: 28

Project Description:
GloudDemo is soliciting bids for a variety of paper products. Please refer to the attached RFP documentation for the full scope of work.
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https://support.gobonfire.com/hc/en-us/articles/360011135513-Vendor-Registration
https://support.gobonfire.com/hc/en-us/articles/215051718-Can-I-start-my-submission-then-resume-it-later-Work-In-Progress-submissions-
https://support.gobonfire.com/hc/en-us

0 Check “Important Events” section for

additional events and deadlines

Supporting Documentation
d Download and Review all documents
provided by the purchasing organization
under the “Supporting Documentation”

section

Decisions

A Note the different available decisions that

you can choose to submit to.

Requested Information
L Note the details of what is required as
part of your submission under the

“Requested Information” section.

0 If the project requires a BidTable or
Questionnaire, you can download the

template in this section.

Important Events:

Search
Status 4 Event Name Location Description Dates A Mandatory
m Open Date Onine Portal Posting date for the Oppartunity Jun 8th 2020, 12:00 PM EDT NA
=TI rtent to Bid Due Date Onine Portal Deadiine to indicate your intent to Bid Jun 18th 2020, 12:00 PM EDT NiA
T Ghosepae Oniine Portal Deadiine for Submissions Jul 6th 2020, 12:00 PM EDT A
I Questions Due Date Onine Portal Deadine to susmit Questions Jul 6th 2020, 12:00 PM EDT NiA
Supporting Documentation:
Search
File 4 Type Description Date Created Actions
Appendix A.pdf Documentation Jun 8th 2020, 4:22 PM EDT Download
Appendix B.pdf Documentation Jun 8th 2020, 4:44 PM EDT Download
Appendix C.pdf Documentation Jun 8th 2020, 4:22 PM EDT Download
RFP3948 - Official RFPpdf Documentation Jun 8th 2020, 4:21 PM EDT Download

Decisions:

When preparing your submission on Bonfire, you will first be asked 1o select the Decisions you want 1o submit to. Based on your selections, Bonfire will build the list of
Reguested Information that you will need to provide.

This project has multiple Decisions that you can submit to listed below:

S IR — (ELECTRICAL
S E A — (GENERAL CONTRACTOR
e — (MECHANICAL

Requested Information:
Listed below are the documents and information needed to complete your submission:

Name Type #Files

Requirement  Instructions Action
BidTable: You wil need to fil out the provided Response Template for this Download
BidTable (BT-24ES) 1
¢ ) Excel (x15x) CEIED e,
Bid Form Fle Ve e (I
PDF (paf)
File Type:
Insurance Form PoF (pay  Mutive  GEIEED
File Type: When submitting 'Sample Project List you will need to provide a PDF
Sample Project List poF(pay  MUPe | (&5 {.pa) for: (£cs) that you are bidding on.
File Type: . [ Reuiren ] When submitting Mechanical Certification’ you will need 0 provide a
SRSchanicel CorRucanon PoF(pan  MUPE | (echamear) | POF (paf) for: (wEcHAmEAL) that you are bidding on
File Type: When submitting ‘Electrical Certfication’ you wil need to provide a
Electrical Centification POF (pay MU | (EEcTaicar) | PDF (pd) for: [ELECTRICAL] that you are bidding on

L Pieces of Requested Information that are decision-specific will be tagged, showing you what is required

for different decision submissions.
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Messages

 Check the “Public Notices” tab for any

& Messages
new information about the project (ex. /

Public Notices (2) Opportunity Q&A (0)

addenda).

Search.

Creale a new Public Notice

Addenda #2
a Kevin Malone
Kevin Malone
" e ”
| If Opportunlty Q&A IS Open (CheCk e Kevin Malone @ Jun 8th 2020, 5:39 PM EDT
Please review the attached Addenda #2. 5:39 PM
Please review the attached Addenda #2.
Questions Due Date from Project details
Addenda #1 % Attachments
Please review the attached addenda. 5:37 PM Addenda 2.pdf [ g

section), you can directly send the Project

Owner any project related question you

may have under that tab.

Uploading Your Submission

Q, Project Details

Prepare Your Submission Official Time: Apr 6th 2021, 4:31 PM EDT 7 days
Closing Time: Apr 13th 2021, 2:00 PM EDT Remaining
[ Note key project details and Project
Project: Construction Services Pre-Qualification
Description under the “Project Details” ot #: Mxos
. Organization: Company B
S eCt on. First Name: Havier
d Make any necessary changes to your el i
Emall: kshantz+companyb@gobonfire.com
contact information. —P oo

.« o Step 1: Select Decisi
Select Decisions S IESSBELEaEisions

Search

[ Use the checkboxes to select which & T — e

O IR — (GENERALEGRTRAETER)
L constaucron service BT
you have made your selections, click Step | swuns wsoraenes

2: Upload Your Files' Step 2: Upload Your Files »

decisions you would like to bid on. Once

Step 2: Provide Submission Information

Click Upload File to add a requested document. Please note the type and number of files allowed for each requested document. The maximun file size accepted is
1000 MB
Click Edit to enter a data or text answer.

Provide Submission Information and Upload

Bid Form
Upload File.
< G File Tihe (pdf) # Files: Multiple Ly
.
Flles + Bid_Form.pdf &8s

Nojtag
L  Any Requested Information without a tag will ° F;,’;"Twmﬁ _—
be required no matter what, while any with a [ =
tag may differ depending on the decisions you ® G e or om + B *E
selected in the previous step. —Y—— Tegged
O Upload and fill out the required information. e T TR e —
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Submission Check
O Do a final check that you have all of your
information filled out and files uploaded (green

validation circles).

Submit & Finalize
 Check off "l understand that | can't change
any of the submission details or documents
once the project closes." box and click on the

“Submit & Finalize My Submission” button.

Step 2: Provide Submission Information

Click Upload File to add a requested document. Please note the type and number of files allowed for each requested document. The maximum file size accepted is
1000 M8,

Giick Eit 10 enter a data or text answer.

Bid Form

9
File Type: PDF (,pdf) # Files: Multiple

Upload Fie.

v [Bid_Form.pdf +|e

Insurance Form
9

Upioad File.
File Type: PDF (pdf) # Files: Multiple

+ Jnsurance_Forms.pat x) (=

@ Sample Project List [uecHanica

Upload File.
File Type: PDF (pdi) # Files: Multipie

v Mechanical_Project List.pat x)[e

|  Sample Project List [eLccTaicaL

Upload File.
File Type: PDF (,pdf) # Files: Multiple

+ [tectrical_Project_List.pdt i)(e

Step 3: Submit & Finalize

& understand that | cant change any of the submission details or documents once the project closes.

SUBMIT & FINALIZE MY SUBMISSION <_

d CONGRATULATIONS on completing your Submission! You will now be directed to the Submission Receipt

Post Submission Resources

e Canlrevise my submission?
e How do | find my submission confirmation?

e Finding Award Information
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https://support.gobonfire.com/hc/en-us/articles/200531216
https://support.gobonfire.com/hc/en-us/articles/115015623587-How-do-I-find-my-submission-confirmation-
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